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Disclaimer

It should be noted that, although every effort has been made to ensure that the information in this document is correct at the time of going to press, information might be subject to change.  You will be informed of any changes that affect the curriculum or your progress through the course.
Welcome
Welcome to the start of your first year as a medical student at Imperial College London. The MBBS course is designed to equip you with the essential knowledge, skills and professional attitudes that will enable you to practice the highest standards of medicine and to provide a basis for continuing professional and scientific education and training. The course implements the recommendations of the General Medical Council in Tomorrow’s Doctors (2009) and emphasises students taking responsibility for their own learning through a combination of taught components and the provision of time and facilities for independent study. Becoming a doctor is not a distance-learning course - it involves diligent attendance at teaching sessions so failure to do this may impede your progress.
Please ensure that you read and understand this guide as it will help you get the most out of your course.

Please read the Imperial College Principles which are the defined guiding principles of the College community and cover all students, both undergraduate and postgraduate. They are not a legal contract but rather an easily accessible, concise source of information and a clear display of staff, student and ICU collaboration. The Principles display the signatures of the College’s President & Rector and the ICU President. They will be reviewed annually by the Quality Assurance Advisory Committee.

The Principles are available at: http://www3.imperial.ac.uk/students/ourprinciples. Each Principle is accompanied by ‘drop-down’ text, which elaborates upon the overarching statements and provides links to further information. The Principles will also be made available to students on Imperial Mobile.
Registration

You are required to register online prior to the start of the course.  

http://www3.imperial.ac.uk/students/newstudents
If you have not done so, please check your College email account for the details and register immediately. If you incur any problems please email: registry.support@imperial.ac.uk
Help and advice

If you have any problems, academic or otherwise, for which you require advice, please do not hesitate to visit or contact one of the following people in the FEO as follows.
	Michael Strevens
Curriculum Administrator, Graduate Entry Medicine
	020 8383 1078 m.strevens@imperial.ac.uk

	Janette Shiel

Student Services Manager
	020 7594 9801,

j.shiel@imperial.ac.uk


Other staff with whom you may have contact:

Dr Katie-Jane Wynne
Head of Year, Graduate Entry

Professor Jenny Higham
Director of Education
Mr Martin Lupton
Deputy Director of Education

Professor Sue Smith
Deputy Director of Education

Professor Karim Meeran
Deputy Director of Education


Ms Susan English
Faculty Education Officer
Professor Terry Tetley
Senior Tutor (Welfare) – Graduate Entry Medicine
Personal tutor (see teaching intranet): 

https://education.med.imperial.ac.uk/Years/Welfare/index.htm
Introduction to the course
The Graduate Entry (GE) MBBS is a four-year integrated course aimed at individuals who have a good degree in one of the biological sciences.

You will spend the first year undertaking an accelerated programme which will take you to the same level as those who have completed the first two years of the six-year undergraduate MBBS course. 

You will then join up with students from our six-year course to complete your clinical training in our teaching hospitals and general practices spread across West London, which will give you the widest exposure to modern medical practice at all levels.
GE Year 1 Introduction

The course is delivered in five parallel themes:

Cellular and molecular science

This theme will give you the opportunity to review and supplement the knowledge you have gained in your undergraduate degree. As you will all be joining us with differing backgrounds in the biological sciences, a proportion of your learning in this area will be self-directed.

For example, if your first degree was strong on cell biology, it is likely that you would need little supplementation of your understanding in this area. By contrast, if your degree had a major biochemical component, it is likely you would need more background on basic cell biology.

You will have access to selected teaching materials used in the 6-year Medicine MBBS undergraduate course - Molecules, Cells & Diseases theme via the College Teaching intranet. In addition, your learning will be supported by a series of lectures.

The Genetics and Haematology elements of the theme will be will be taught as a series of traditional lectures during the Spring Term.

Regional and Systems Anatomy

This course integrates the traditional elements of living anatomy and examination of cadaveric specimens with demonstrations of normal human anatomy from different imaging modalities.

There will be at least one full day of Anatomy teaching every week throughout the academic year and the course will be delivered at the Charing Cross campus.

Support Systems & Regulatory Systems

These themes cover the sciences which form the foundation of medicine. The courses will be delivered using a variety of teaching methods including lectures, tutorials, practical sessions and web-based material. They take place throughout the year as follows:

	 
	Support Systems
	Regulatory Systems

	Autumn Term
	Alimentary System, Cardiovascular System ,Pathology Part 1: Immunology, Respiratory 
	Pharmacology

	Spring Term
	Dermatology, Renal Medicine, Pathology Part 2: Microbiology, Pathology Part 3: General Pathology
	Endocrinology, Musculoskeletal, Pharmacology, Reproductive Medicine

	Summer Term
	Immunology
	Gerontology, Neuroscience, Pharmacology


Foundations of Clinical Practice
This theme comprises a number of courses designed to give you a firm grounding in aspects of clinical practice and professionalism. These include Problem-Based Learning (PBL); Clinical Communication; Society & Health; Epidemiology and Public Health and Personal and Professional Development. 

A crucial element of this theme includes the First Clinical Attachment. During the course, students will pay a number of visits to a patient or a family in their home environment and in a clinic setting, in order to explore the course themes: symptoms, illness and disease; the experience of health and social care; and living with a long term condition. The patient visits are supplemented by small group work with practising GPs or hospital consultants. This course is designed to enable students to understand health and illness from the perspective of the patient, and their family and carers, in a number of different settings.

Theme chairs

Dr Katie Wynne is the Head of the Graduate Entry Year (k.wynne@imperial.ac.uk ) 

Each of the five themes forming GE 1 has an organising team who plan the Theme’s aims, content and learning methods. The following members of the academic staff are the leaders of these organising groups and take responsibility for the interactions between the Themes: 

Cellular & Molecular Science

Dr Charlotte Bevan



(charlotte.bevan@imperial.ac.uk)

Regional & Systems Anatomy 

Professor Ceri Davies



(d.ceri.davies@imperial.ac.uk)

Regulatory Systems

Dr Chris John




(c.john@imperial.ac.uk) 

Support Systems

Professor Mary Morrell


(m.morrell@imperial.ac.uk)

Foundations of Clinical Practice

Dr Elizabeth Muir



(e.muir@imperial.ac.uk) 

In general, questions and comments on individual teaching sessions should be directed to the member of staff who runs the session.  Broader educational or academic issues should normally be raised by one of the routes indicated under the heading of Educational Quality.   Queries about the organisation and management of your course (rather than its scientific or clinical aspects) should be directed to your Curriculum Administrator.   Each course will provide detailed information about the structure, content and learning objectives. These will usually be made available via the teaching intranet in advance of the course’s beginning.
Problems on the course

If you have any problems whilst on the course, speak to the lecturer in the first instance or the course/theme leader.  For personal problems, you should contact your personal tutor in the first instance, the Senior Personal Tutor (Welfare), or College counsellor who will be able to help you in confidence.  Student year representatives and the ICSM Students’ Union (ICSM SU) can also help you.  The Staff Student Liaison Group is there to address student concerns and solve problems and is attended by year representatives and the ICSM SU.  Please speak to the ICSM SU if you feel there is a problem, which needs resolving at this level, and they will ensure that the matter is raised.  Finally, do not hesitate to contact the FEO, the staff will be happy to help and advise.
Personal tutors 

You will be allocated a personal tutor that you will keep for the duration of your course, and whom you will meet in the first few weeks. Your personal tutor is there to help you with any personal difficulties or any problems you may be having with the course.  He or she will arrange to meet with you initially as a group and thereafter you will meet as a group once a term.

Most of the GE personal tutors are based at the Hammersmith Campus. If, for some reason, your personal tutor is unable to assist you, then you can contact the Senior Tutor (Welfare) – Professor Terry Tetley (t.tetley@imperial.ac.uk)

In addition to the support provided through the School of Medicine, there are other facilities provided by the College. These include a confidential counselling service, college tutors (both male and female), and the Health Centre and chaplaincy service. Issues relating to your academic progress should be discussed with your personal tutor.
Information for students with disabilities, specific learning difficulties or long-term health issues

At Imperial we recognise that studying at university can be a challenge, especially if you have a disability. We are keen that you have every opportunity to fulfil your potential and graduate with the degree you deserve. It is therefore important that you let us know about any disability, specific learning difficulty or health problem as soon as possible so that we can give expert advice and support to enable you to do this. 

Some people never think of themselves as having a disability, but students who have experienced any of the issues listed below have found that a little extra help and support has made all the difference to their study experience.

· Specific learning difficulties (such as dyslexia, dyspraxia, AD[H]D)

· Autistic spectrum disorder (such as Asperger’s)

· Deafness or hearing difficulties 

· Long term mental health difficulties (such as chronic anxiety, bipolar disorder, depression)

· Medical conditions (such as epilepsy, arthritis, diabetes, Crohn’s disease)

· Physical disabilities or mobility impairments

· Visual difficulties

Where to find help:

1. Your Disability Liaison Officer Dr Mike Emerson,(m.emerson@imperial.ac.uk tel: 020 7594 1877)  

Dr Emerson is your first point of contact within your department and is there to help you with arranging any support within the department that you need. Dr Emerson is also the person who will apply for Special Examination arrangements on your behalf. You need to contact him without delay if you think that you may need extra time or other adjustments for your examinations.  http://www3.imperial.ac.uk/registry/exams/specialexamarrangements 

2. Disability Advisory Service: http://www3.imperial.ac.uk/disabilityadvisoryservice 
The Disability Advisory Service works with individual students no matter what their disability to ensure that they have the support they need. We can also help if you think that you may have an unrecognised study problem such as dyslexia. Our service is both confidential (information about you is only passed on to other people in the university with your agreement) and individual in that any support is tailored to what you need. 

Some of the sorts of things we can help with are:

· Being an advocate on your behalf with others in the College such as your departmental liaison officer senior tutor or exams officer, the accommodation office or the estates department 

· Checking that your evidence of disability is appropriate and up-to-date 

· Arranging a diagnostic assessment for specific learning difficulties

· Help with applying to the College for the cost of an assessment 

· Help with your application for the Disabled Students Allowance (DSA) see below

· Helping students not eligible for the Disabled Students Allowance in obtaining support from other sources

· Help with arranging extra Library support

· Supporting applications for continuing accommodation for your second or later years

3. Disabled Students Allowance: http://www3.imperial.ac.uk/disabilityadvisoryservice/supportforstudents/dassupport 

Students who are home for fees and who have a disability can apply for a grant called the Disabled Students Allowance which can pay any extra costs that are a direct result of disability. This fund is not means-tested and is also a grant not a loan so any home student with a disability can apply and will not be expected to pay it back. Remember students with unseen disabilities such as mental health difficulties, dyslexic type difficulties or long term health problems are also eligible for this fund. 
Student Counselling Service

The Student Counselling service is predominantly based at the South Kensington campus, additional sessions are held at the Hammersmith campus on Wednesdays. Please check the following link for the exact location:

https://www.imperial.ac.uk/counselling/contact/appointments.htm
Counsellors are available to any student who would like to talk confidentially about any personal issue, e.g. study difficulties, loneliness, anxiety, depression, relationship issues, bereavement, sexuality.  To arrange an appointment, contact the Service’s Reception on 020 7594 9637 or email: counselling@imperial.ac.uk.

There are male and female counsellors.

Check your email 

Email is the main method of communication between staff and students.  Please check your email on a daily basis or as often as possible.  Please also check the teaching intranet regularly for information and updates.

Handouts and other course information are also uploaded onto the teaching intranet.  This can be accessed at: https://education.med.imperial.ac.uk
Again, you will need to log-on regularly for new or updated information, and it will be very useful for you to become familiar with the above undergraduate teaching intranet site.

Student self-service system

The Student self-service system allows you access to information about yourself held by the College. It allows you to register, change your address, access your examination results and much more. Do keep your login and password safe at all times. Should you have a problem accessing this system please email registry.support@imperial.ac.uk.  Further information about the service can be found at the following link: http://www3.imperial.ac.uk/registry/currentstudents
Security – identification cards

Imperial College London issues all registered students with an identification card (ID card) which depicts the student’s photograph, College Identification Number (CID) and Library Number. The ID card acts as a security pass which will allow you access to parts of the campus authorised by the Faculty of Medicine. Students are required to carry their ID cards with them at all times when on College and associated NHS Trust property since at times it might prove necessary for you to identify yourself to members of College staff. Student ID cards are also used as an aid to monitor attendance.

Criminal Records Disclosure 
During the course of your professional career you will repeatedly be required to undergo an enhanced Criminal Records Bureau disclosure. Students are reminded that all police fixed penalty notices, reprimands, cautions or convictions will be disclosed by this process, and a caution following an offence should never be accepted without legal advice from a legal source cognisant of the implications of such a caution for a doctor.

Currently the College requires you to complete an enhanced disclosure on entry to the course followed by the completion of a CRB self-declaration form early in the spring term of year 4 in preparation for year 5. In addition, it is your responsibility to inform the Faculty Education Office (Medicine) immediately if you are charged with, or found guilty of a criminal offence (including accepting a police caution), whilst registered on the Medicine course. Where a positive declaration is made or case is pending, you will be required to complete an additional enhanced CRB disclosure. More detailed information can be found on the teaching intranet  https://education.med.imperial.ac.uk/Years/crb.htm  When you are due to complete yourself declaration form or CRB disclosure, you will be emailed directly. In the event that you do fall foul of the police, it is advisable for you to inform your personal tutor as well as the Faculty Education Office (Medicine).

A Partnership for Learning

The Faculty of Medicine Student Agreement outlines the key obligations of medical students; and its terms will help prepare you for the high standards expected of a doctor and the self compliance required.  Copies are included in your Welcome Pack and on the teaching intranet. Please sign both copies in your pack, retain one for your own records and return the other to the FEO counter in the Wolfson Education Centre.

Student Loans and Finance
Student loans, assessed by your funding authority, will be paid electronically into your bank account via the BACS system. Instalments are paid on a termly basis.

The College Registry is responsible for confirming your registration and attendance.

You are reminded that it is usually a condition of any award that you must inform your funding authority of failure in a formal examination, which involves lengthening your course. If an extension is required, a personal application is necessary. In addition, you are also required to inform the funding authority if you are absent due to sickness for more than 14 days.

Dress code 
You are expected to dress professionally at all times, in a manner that will not cause offence to patients, relatives or colleagues.

The following are not acceptable:

· Low cut, tight fitting or revealing clothing

· Clothes with offensive logos or images

· Extremely short skirts

and when visiting patients

· Trainers

· Jeans

As a medical student you will undertake clinical placements in NHS Trusts and GP practices. Imperial College have indicated that they will not permit students to wear any garment which obscures the face, either whilst undertaking clinical placements or in the Foundation Year posts which doctors undertake after graduation.

You would be permitted to wear the niqaab whilst attending lectures and undertaking non-clinical study. However, you should be aware that your photograph (uploaded as part of your registration) will be reproduced on your College identity card. You will not be permitted to obscure your face in this photograph, since at times it might prove necessary for you to remove the niqaab in order to identify yourself to a female member of College staff.

Students are not required to wear short white coats when on clinical attachment at hospitals, unless directly advised otherwise by the NHS Trust where they are placed.

Attendance, Holidays and Leave of Absence 
The full Policy on this can be found on the intranet via the following link: https://education.med.imperial.ac.uk/Policies/attendanceAug2012.pdf
and will also explain what you must do if you are absent as a result of illness or if you would wish to request to absent yourself from your course for any reason.  The key points are listed below:

1 Attendance 

1.1  Students are permitted to proceed with their approved course of study only if they maintain regular attendance and acceptable academic progress. 

1.2  While students are responsible for their own learning there is an expectation that they will take full advantage of the learning opportunities provided on all medicine and related degree courses, attending all timetabled sessions of the course, whether in College buildings or associated NHS Trust sites.
1.3  Attendance is regularly monitored at lectures, practicals, clinical placements and all small group teaching via attendance registers and/or ID card scanning. Students who fail to produce their ID cards during an ID card-scanned session will be marked absent.

1.4  Students who voluntarily absent themselves from timetabled teaching will be referred to their Head of Year and/or Senior Tutor.  

1.5  In the event of there being insufficient improvement following a warning, the case will be reported to the Director of Education or designated Deputy. 

2 Holidays

2.1  The timetable includes breaks at Christmas, Easter and in the summer. However, before arranging holiday’s students should check their relevant term dates and the timing of examinations, bearing in mind the possibility that a resit might be necessary – it is not always possible for examinations to be timetabled during term time.

3 Absence due to Illness

3.1  If a student is absent from the School of Medicine due to illness, they must inform the FEO by logging their absence on-line (http://www5.imperial.ac.uk/medicine/absencereport/) on the first day of absence. Written supporting medical documentation must be sent to the FEO if the absence is for 7 consecutive (calendar) days or more.  Students should also inform the course leaders if they are missing small group teaching so that registers can be amended.

3.2  Where a student is too ill to inform the School, the information may be sent by a parent or next-of-kin. Illness can only be taken into account in assessing the significance of poor attendance, work or examination results if it is supported by medical verification obtained from a GP or treating physician at the time of the illness and submitted to the School.

4 ‘Special’ or Compassionate Leave

4.1  If it is necessary for a student to be absent from the School for any reason other than illness (eg family bereavement) permission must be sought from the Director of Education or designated Deputy, via Janette Shiel, Student Services Manager (j.shiel@imperial.ac.uk) in the FEO in GE Year 1.
4.2  The maximum period of leave in any one year is normally restricted to 3 working days.

Participation as subjects in research projects 
Students may from time to time receive invitations for volunteers to take part as subjects in research projects run by members of the School's academic staff, clinical staff of associated hospitals or fellow students. All such projects must be approved by a Research Ethics Committee, on which the College is represented, and where the intention is to recruit medical student volunteers specifically, proposals should have been referred to the School. It is the student’s responsibility to check that any project for which they volunteer to act as a participant, has adhered to these conditions.

The School has a mechanism for reviewing such proposals, bearing in mind students' health and other considerations. Students are responsible for maintaining their own fitness and they are advised that they should not take part in more than one research project a year where invasive techniques or administration of drugs of any sort are involved. In addition, students are reminded that participation as a research subject should not take precedence over timetabled teaching sessions and that they may not use voluntary participation in research projects in requests for mitigation in the event of examination failure.

Code of practice for lecture theatres
Although student behaviour is generally excellent in small group teaching it can fall below the standard expected in the lecture theatre. We have therefore developed this code of practice, which we expect you to observe. You are expected to attend and actively engage in learning from all lectures. 
· You should enter the lecture theatre in good time to enable the lecture to start at the advertised time. Late arrival is discourteous and disruptive, both to the lecturer and fellow students who have ensured they are punctual. 
· You should use the rear doors to the theatre. It is particularly disruptive to use the front door after the lecture has started. 
· Mobile phones MUST be switched off whilst you are in the lecture theatre. 
· Food and drink are NOT permitted in the lecture theatre. 
· In a room occupied by over 300 people, noise from relatively small groups can easily become a significant nuisance that interferes with the concentration of those who wish to follow the lecture. You are therefore expected to minimise ‘muttering’. 
· You should also realise that the design of the theatre makes it very difficult for the lecturers to detect the exact source of noise, and they are therefore limited in their ability to identify the individuals responsible. "Self policing" is therefore important. 
· If you wish to intervene (for instance to ask for a slide to be kept up for a little longer) you may do so by raising your hand and making the request. Lecturers will normally remain in the theatre for a few minutes after the lecture has ended. If there are specific points you have not grasped you are invited to clarify the matter with the lecturer immediately. 
· If you are not satisfied that your colleagues are adhering to this code you should mention this to your year representatives. They may not only intervene on your behalf, but may also wish to bring your concern to the Staff-Student Liaison Group. 
· The recording of lectures is illegal without the express permission of the lecturer.
The School of Medicine values and attitudes statement

We expect you to develop and demonstrate the attitudes and values, which we believe, are essential to the learning and practice of medicine throughout your undergraduate course. To this end, all students are requested to sign and comply with, the Student Agreement, which reflects the values and attitudes outlined below.

By the end of your undergraduate medical course you will have acquired the appropriate professional attitudes and values and be able to demonstrate that you have done so. These attitudes and values are:- 

Attitudes concerned with learning: 

· responsibility for your own learning not only as an undergraduate but after graduation (continuing professional development) 

· an enthusiastic approach to learning that demonstrates critical curiosity 

· a flexible attitude that is responsive to change 

· the confidence to adapt clinical behaviour in the light of new knowledge 

Personal attitudes and values: 

· an awareness of your limits of knowledge and skills and a willingness to extend your boundaries 

· respect for your own values and those of others 

Professional attitudes and values: 

· awareness of the impact of prejudice and discrimination (including your own) on medical practice 

· a capacity for self audit and active participation in peer review 

· a respect for the individuality of self, patients, colleagues, family and friends 

· an awareness and understanding of professional responsibilities including: 

· appropriate support for colleagues and peers 

· contributing to teaching and research 

· maintaining professional confidentiality 

· a patient-centred approach: 

· acknowledgement of patients’ expectations and perceptions including: 

· health beliefs 

· respect for patients’ autonomy 

· recognition of the whole person: social, psychological, and biological 

· a critical awareness of the diversity, strengths and weaknesses of different attitudes within the profession 

· the ability to maintain a balance between empathy and objectivity in order to alleviate patients’ distress and suffering 

· the ability to apply scientific method and an evidence based approach to medical decision making including the evaluation of probabilities for diagnosis and management 

· the ability to tolerate uncertainty, to make professional decisions in the light of this and a willingness to share uncertainties and probabilities with colleagues and patients appropriately 

an ability to reflect on your own practice in order to improve your knowledge, skills and attitudes and to enhance the creativity of your clinical practice.

· the ability to apply scientific method and an evidence based approach to medical decision making including the evaluation of probabilities for diagnosis and management 

· the ability to tolerate uncertainty, to make professional decisions in the light of this and a willingness to share uncertainties and probabilities with colleagues and patients appropriately 

· an ability to reflect on your own practice in order to improve your knowledge, skills and attitudes and to enhance the creativity of your clinical practice. 
Patient confidentiality and the duties of a doctor 

At all times you must ensure patient confidentiality and observe hospital protocols regarding patient records and information. 

1 Students are reminded that, as medical students, they will have access to confidential information relating to individual patients and their management, either directly from the patients or from lectures, audio-visual or computer material.

2 Students are reminded that they must NOT discuss matters relating to patients with anyone other than the patients involved, or other medical students with a need to know basis.  Any such discussions must be held in a confidential environment.

3 This area is becoming increasingly important nationally.  The Hospital Trusts associated with the College are now developing their policies, and these will be incorporated as appropriate into the College’s Policy Statement.

4 It is a condition of your registration that you sign up to the College’s Policy on these matters.

You will find a very useful booklet in your Welcome Pack by the GMC entitled Welcome to Medicine and later in the year you will receive a memory stick with further information from the GMC, including details on Professional values and fitness to practice. 
Educational quality and feedback
Your course is kept under continual review to maintain teaching quality and to continue to enhance all aspects of the curriculum and your experience. It is also quality monitored by the College, the General Medical Council and the Quality Assurance Agency. More information on quality assurance processes is available via: https://education.med.imperial.ac.uk/qae/
At specific points during the year you will be asked to give us feedback on the courses you are following through Student Online Evaluation (SOLE – www.imperial.ac.uk/SOLE). This is very important to us because it helps us to address your concerns and enhance the quality of our teaching provision, to identify and share good practice, to identify excellent teachers and to target appropriate staff development opportunities. You will benefit from the feedback we have received and acted upon from previous years, and we will write to you at least once a year to let you know about changes we have made in response to your feedback.

SOLE is anonymous, so no one can trace your comments back to you. We can, however, tell who has and has not completed SOLE, which enables us to send reminders. Your teachers and relevant academic leads receive a report including your comments that help them to identify appropriate action. Providing feedback is a professional skill and responsibility; we therefore expect all students to take part in SOLE and to do so in a way which is honest but constructive.

 The Staff Student Liaison Group (Graduate Entry) is another channel to raise any concerns you have that affect your whole year group.  Your year representatives are members of this committee and you should discuss any issues with them. Documents relating to the Student-Staff Liaison Group, including the minutes of the meetings, can be accessed online, via: https://education.med.imperial.ac.uk/qae/committees.

 We welcome feedback on a formal and informal basis. If you have ideas on how the course might be improved, experience problems, or if the delivery of the course fails to meet your expectations, you do not have to wait for SOLE to let us know—write to your Curriculum Administrator or feo.u2us@imperial.ac.uk. We will address the issue as soon as possible and inform you of any action taken.  Please also note our customer charter https://education.med.imperial.ac.uk/charter.htm
We will always deal with feedback in a sensitive and diplomatic manner.
My E-portfolio 
What does E-portfolio look like in Year 1?
[image: image7.png]Imperial College



E-portfolio is a:

· PLACE to keep your work, accessible online and viewable over time. 

· PROCESS that facilitates your learning and development

This takes effort.  E-portfolio is YOURS to: Record, Reflect, Share and Feedback
	

Record
· Keep evidence of your skills, activities, events

· Track your progress
· Celebrate your achievements
· Use your records as a basis for applications (e.g. for jobs)

	
 
Reflect 

–
experience > evaluate > learn > apply = improve
·  How well are you doing it?

·  What and how can you improve?

·  How can you develop further?


	
 
Share 
· Submit work for feedback
· To tutors (inc. formal assessments)
· To peers
· Participate
· Learn from others’ experience
· Showcase yourself

	

Feedback 
· To/from your peers
· From your tutors



Activities specifically within courses:

· First Year Clinical Attachment

· Clinical Communication 

· Activities for you to record your own experiences and skills throughout your time at medical school. This helps you track your progress and learn by reflecting on your experiences. Examples include:

· Clinical Skills Logbook

· Professional Skills Logbook

· Exams Reflections

· ‘Thoughts’

You will receive a teaching session on e-portfolio later in the Autumn term, where guides will be distributed. In the meantime, if you wish to explore further, you can find your e-portfolio at http://www.pebblepad.co.uk/imperial and log on using your Imperial username and password.

Further information on e-portfolio can also be found on: www.imperial.ac.uk/medicine/elearning/portfolio
Assessment and examinations 

The examination and assessment procedures at each stage of your course are designed: 

· to test whether you have made adequate progress towards acquiring the knowledge, skills and professional attitudes and values needed for competent, effective and caring medical practice; 

· to test whether you have established a sound foundation for further clinical and scientific learning; and

· to reward particularly good candidates through the award of a Merit.

Your learning in Year 1 of the Graduate Entry Year is formally assessed by the GE Year 1 examinations held at the beginning and end of the Summer term and by elements of in-course assessment throughout the year. The marks from these examinations and assessments determine whether you have passed the first year of the course and can proceed to GE Year 2. 
Assessment and Examinations for the Graduate Entry Year:

I. Formative Assessment

This will consist of a 3-hour long paper comprised of 140 items consisting of multiple choice (single best answer) and extended matching questions. This paper may also include image interpretation. The questions will be written by the lecturers giving the course, to reflect the important key facts from each module. As such the whole syllabus, up to the date on which the assessment is set, will be covered. You will get feedback on you performance in each of the key themes, providing some guidance on areas of the course that you may wish to concentrate on. The assessment will take place on: 

Tuesday 29 January 2013

The purpose of this test is formative. That is, students are not required to pass it in order to progress; it is intended to be an aid to learning by helping students and staff to identify their personal areas of strength and weakness with a view to guiding subsequent learning.
II. Problem-Based Learning

Progression through year 1 will be dependent on Tutor sign-off of attendance at 80% or more of Problem-Based Learning sessions and acceptable contribution to 50% or more of the sessions

III. Summative Assessments

Each theme is subject to summative assessment. Four themes are assessed by a summative examination and the 5th theme by a summative coursework package.

1. There are four summative examination papers to be completed: 

Paper 1: Cellular and Molecular Science 

Paper 2:  Regional and Systems Anatomy

Paper 3: Regulatory Systems

Paper 4: Support Systems

Students will sit Paper 1 at the beginning of the Summer term and  Papers, 2, 3 & 4 at the end of the Summer term. 

Each paper will comprise of a series of multiple choice (single best answer), extended matching question and/or short answer questions. All papers may include image interpretation.

There will be an opportunity to resit any failed papers in August 2013. Failure at this stage will normally be a reason for withdrawal from the course unless mitigating circumstances exist. No student will be allowed to progress into GE Year 2 until all three of these papers have been passed.

2. FOCP is assessed by a variety of course-work assignments that collectively make up a summative course-work package. This includes the following elements;

Epidemiology and Society & Health are assessed by a classroom based summative test (under exam conditions) in April 2013. The questions will be EMQ and SBA format. Assessment of epidemiology and society and heath make up 50% of the total FOCP score.

Clinical Communication (CC) is assessed practically by observation of your interactions with simulated patients. Assessment of CC makes up 25% of the total FOCP score.

The First Clinical Attachment (FCA) coursework includes a. professional behaviour, b. oral presentation c. an essay d. poster presentation and e. reflective portfolio. Assessment of FCA makes up 25% of the total FOCP score.

Each element needs to passed independently and you will be required to redo any element that you fail. You will receive your final score for FOCP along with the rest of your summative exam results.

Students who fail this theme will be required to; 

1. Resit the epidemiology / society & health summative test  (50%)

2. Complete a simulated patient interview (Clinical Communication – 25%)

3. Give an oral or written presentation based on their patient interview (FCA – 25%)

Detection of ‘failing students’ prior to the final examinations

In order to ensure appropriate progression during the first two terms, students are expected to engage fully in the teaching opportunities offered. This includes appropriate attendance and completion of all coursework.. Failure to do so will result in a review of the student’s progress and, on a case-by-case basis, further requirements will be determined by the Head of the GE Year and Head of Examinations before entry into the end of year examinations is permitted.

For More Information on GE Year 1 Exams

See "Frequently Asked Questions" on the Teaching Intranet (GE Year 1, Examinations and Assessment) https://education.med.imperial.ac.uk/Years/GE/exams/index.htm 

The intranet is the most up-to-date source of information about exams.
Health and safety 
Introduction

Your health and safety are very important to us, and both Staff and students must, by adopting safe working practices, also take every reasonable care of their own and other’s health and safety. Such practices are set out in the College’s Health and Safety Policy and associated Codes of Practice, which can be found on the College web site http://www3.imperial.ac.uk/safety/policies 

The Undergraduate Medicine Safety Policy and Codes of Practice are to be found under the Policies section of the Intranet https://education.med.imperial.ac.uk/Policies/safety.htm which also includes links to details about fire safety arrangements on the different campuses.

Accident and Incident reporting

See the flowchart on the intranet showing what must be done if you are injured, if there is a near miss or if a control measure fails. Please read this information before there is a problem so that you understand what you must do in the event of a accident. 
The College has a confidential online form for Accident and Near Miss Reporting.

· In College areas - all accidents and near misses must be reported immediately to the academic member of staff giving the lecture/tutorial, or supervising the practical class who is obliged to inform the local safety officer. This includes incidents: in the Multi-Disciplinary Labs in the Sir Alexander Fleming Building, in the Anatomical Skills Laboratories at Charing Cross, in the Communication Skills Labs and Clinical Skills rooms at Charing Cross and St Mary’s, in the Teaching labs on the Hammersmith campus and in all lecture theatres, seminar rooms and Faculty of Medicine PC clusters.

· Sharps and inoculation injuries - Any inoculation accident involving exposure to blood or other body fluids should be reported to the College Occupational Health Service. For inoculation accidents at South Kensington, the student must attend the College Occupational Health Services (OH) clinic as soon as possible for assessment by an Occupational Health Adviser. Students will also be provided with written information on local arrangements for obtaining assistance after an inoculation accident at the start of each clinical attachment.
· In Clinical areas - all accidents/near misses must be reported immediately to the senior staff present. Sharps injuries MUST be treated immediately in Accident and Emergency Dept or the Trust’s Occupational Health Department. At hospital campuses, also inform the local Teaching Coordinator as well as reporting to College.
Working in clinical areas

Vaccinations - You must be up-to-date with all your vaccinations before being allowed to have contact with patients. The Occupational Health Centre on the South Kensington campus will individually assess each new student’s vaccination record and where you are found to require further immunization you should make it a priority to attend as requested.
Personal effects, e.g. bags and coats, should not be taken into treatment areas, including patient bed areas. Remove wrist watches and jewellery before commencing any activity that might contaminate such items.

Always decontaminate your hands by washing or using disinfectant hand gel before and after examining a patient, as well as: 

Before:

· Going onto a ward or clinic 

· Eating, drinking or handling food

· Performing a clinical procedure and/ or aseptic technique

· Donning gloves

· Leaving an Isolation Room

· Giving personal care to a patient.

After:

· Leaving the ward or clinic

· Performing a clinical procedure

· Direct contact with blood or body fluids

· Using the toilet, blowing your nose, or covering a sneeze

· Removing protective clothing, especially gloves

· Handling contaminated items, such as dressings, bedpans, urinals and catheter bags, even if you have worn gloves

Safe Sharps Practice

This is detailed in the Code of Practice. You will receive training in all relevant procedures.

It is College policy that students are not to take blood or carry out procedures involving the use of sharps on patients known to be infected with HIV or other blood borne viruses.

Action following a sharps injury
If you are pricked or scratched with a used needle or other instrument or if blood or any other bodily fluid is splashed into your eye, mouth or on broken skin, you need to:

· wash off the contaminated material immediately

· encourage bleeding by shaking. Do not suck or squeeze a wound

· wash in running water

· use tap water or normal saline to wash out an eye splash

You should then immediately report the injury to the person in charge and attend the hospital Occupational Health Department, and inform the DCS/TCO (Trust) or the Senior Practice Teaching partner (Primary Care). Report the incident to College using the confidential online report form, as above.

See Code of Practice
Fire alarms and building evacuations

Please familiarise yourself with the local arrangements to be followed in the event that an evacuation from a building or area is required and follow all instructions given to you. Information is available for each campus. Under no circumstances attempt to deal with a fire yourself or re-enter an area in which there is a fire, chemical spillage or other significant hazard. When it is safe to re-enter an area you will receive instruction. Do not re-enter a building to collect personal belongings until it is safe to do so. Do not tamper with any fire safety equipment, including fire doors.

Good laboratory practice

The general requirements for safe work in a biomedical laboratory are to be found on the Intranet at https://education.med.imperial.ac.uk/Policies/safety.htm .
Moving heavy objects

Students are not expected to lift or carry heavy objects, but may assist patients in and out of wheelchairs, beds, etc. At all times, local procedures must be followed.
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A Partnership for Learning

The Imperial College Faculty of Medicine and Medical Undergraduate Agreement

Those undertaking a medical degree course in the Faculty of Medicine at Imperial College London do so in the expectation that the course will equip them to be knowledgeable, competent and professional doctors who experience considerable job satisfaction and contentment. The medical graduate achieves both a degree and a professional qualification and a medical student must behave in a professional manner from the beginning of the course. To maintain professional competence necessitates understanding that learning is a lifelong process and a key aim of the Imperial College London course is to equip medical students with the skills necessary to undertake lifelong learning and encourage reflection. This involves the medical students accessing all learning opportunities available to them and undertaking considerable self directed learning. Intrinsic to the practice of medicine is possession of a comprehensive basic knowledge which covers very diverse conditions. This means that no parts of the core medical course can be regarded as optional. The medical school and the medical students share an obligation to be able to demonstrate that every medical student has covered the full core curriculum of the undergraduate medical course.

All Imperial College London Medical Students are required to comply with (a) standard Imperial College London General Regulations and Code of Discipline, (b) the GMC's Guidance in 'Medical Students: professional values and fitness to practise' * and (c) this agreement.

This agreement outlines the key obligations of both Imperial College London and medical students, and for medical students it assumes also full compliance with (a) and (b) above.  

Imperial College London will:

· ensure that the learning objectives for each part of the course are clearly outlined

· recognise a diversity of learning styles and wherever possible use multiple educational modalities (problem based learning, e-learning, interactive seminars, case demonstrations, lectures etc).

· ensure that teachers are competent to teach and appraised of the learning objectives and standards that need to be attained.

· make every opportunity to ensure that where teaching of the same subject takes place on many sites there are equivalent opportunities for all medical students.

· treat all medical students with respect, and not tolerate teaching which involves bullying or humiliation. 

* http://www.gmc-uk.org/education/undergraduate/undergraduate_policy/professional_behaviour.asp
· encourage independent learning and where appropriate, provide background materials or references.

· make every effort to give advance notice of alterations to timetables or unavoidable non appearance of lecturers. In cases of omission of timetabled subjects every effort will be made to provide that learning opportunity in an alternative way.

· continuously monitor and improve the quality of the course using a variety of quality assurance mechanisms, including student feedback and governance and education monitoring visits.

· be responsive to feedback obtained via SOLE and obtained during regular Staff Student Liaison Group meetings and to demonstrate where changes have been made as a result.

· be explicit about the format of examinations, provide examples of question formats, and provide as much timely feedback as is feasible to medical students experiencing difficulty with their examinations.

· provide good support services including a personal tutor, pastoral and welfare support, and will ensure that all such matters are dealt with appropriate confidentiality.

· make available appropriate careers advice including guidance for those who wish to leave the course.

Medical Students in the Faculty of Medicine agree to:

· recognise that study for a medical degree involves rigorous standards of professionalism.

· familiarise themselves with, regularly review, and observe Imperial College London, National Health Service and General Medical Council guidelines regarding confidentiality and ethical and legal issues related to the practice of medicine.

· observe high standards of probity and integrity at all times, particularly by respecting patients’ dignity, privacy and protecting confidential information.

· attend all scheduled learning opportunities punctually or obtain advance agreement, or provide an explanation to the module leader ** and Faculty Education Office (Medicine) for their absence. [As the college has a responsibility to ensure the curriculum has been covered, and has to confirm to Registry the attendance of Medical Students, registers of attendance will be used on a regular basis. Unexplained non attendance will necessitate an interview with the Head of Year. Persistent non attendance will not be tolerated and will be thoroughly investigated, potentially leading to the undergraduate repeating parts of the course or withdrawal from the course].

· understand that on clinical placements they may be required to work outside normal working hours, including evenings and weekends.

· take responsibility for each other’s safety and notify the Faculty Education Office (Medicine) if they note the absence of a colleague for more than 3 days and the reason is not apparent.

· understand that  inappropriate use of drugs or alcohol is of particular concern in the medical profession and agree to seek professional help should there be a personal problem relating to drug or alcohol use or to raise concerns regarding colleagues, where performance of patient care could be compromised. 
** “module leader” may refer to a consultant in charge of a Firm, BSc supervisor or module leader 
· understand the importance of demonstrating at all times a duty of care and behaviour, which is characterised by honesty and reliability. 
· recognise the limits of their professional competence. 

· immediately inform the Faculty Education Office (Medicine) if charged with or found guilty of a criminal offence (including accepting a police caution). 

· inform the Faculty Education Office (Medicine) if they develop any disability or condition that might affect their studies, fitness to be a clinical medical student or to practise as a doctor, or that might pose a risk to patients or colleagues. 

· maintain appropriate standards of dress, appearance and personal hygiene when on medical school, hospital or other clinical premises so as not to cause offence to patients, teachers, or colleagues, or to jeopardise safety. All will conform to the Dress Code of Conduct that operates in the Trust or Primary Care premises where the student is working.

· respect the right of patients to refuse to take part in teaching.  Specifically, students will make sure that the patient has agreed to their presence and involvement, and will not continue if the patient indicates a wish to stop.

· make it clear to patients that they are a medical student and not a qualified doctor, and will take no action which could be interpreted as giving medical advice.

· understand that in order to qualify as a doctor in the UK, they must be willing to examine any patient as fully and as intimately as is clinically necessary.

· act quickly to protect patients from risk if they have good reason to believe that they or a colleague may not be fit to practise, by reporting any concerns to a senior member of staff, their personal tutor, or the Faculty Education Office (Medicine).

· not partake in any form of academic misconduct, including plagiarism, collusion or cheating in an examination.

· maintain communication with staff by attending scheduled appointments with teachers, including their personal tutor (initiating additional contact where necessary), responding promptly to requests for information, and regularly checking their e-mails, the teaching intranet and Blackboard. 

· provide timely and constructive feedback on teaching and the student experience via the Student Online Evaluation (SOLE) system and the Staff-Student Liaison Groups, reporting urgent concerns to the Faculty Education Office (Medicine) immediately.

· support other medical students in academic, practical and clinical work and will do nothing to disrupt the learning of others (including talking and using mobile phones during lectures and tutorials).

Please note that the content of this agreement has benefited enormously from a similar agreement produced by the Medical School, the University of Nottingham.

      (please tick the checkbox)  I confirm that I have read this document.

I, ………………………………... (CID number......................) agree to comply fully with the principles outlined within this agreement and understand that failure to do so may lead to sanctions against me which can  include dismissal from the course. 

I, [image: image5.emf], being Head of Graduate Entry Year 1, agree to deliver the obligations of the Faculty of Medicine on behalf of Imperial College 

Dated: …………………

Dr Katie-Jane Wynne

Head of Graduate Entry Medicine - Year 1
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