Student frequently asked questions
Forms and assessments

· What needs to be handed in, when and to whom?
The forms on coloured paper in your essentials pack all need to be completed and handed in as follows:

	FORM
	DEADLINE
	TO

	Examination of systems
	Wednesday of Week 7
	Dawn Stageman - for students based at St Marys, Hillingdon and Northwest London

Grace Williams – for students based at Chelsea & Westminster, Ealing and West Middlesex

	Practical Skills & Procedures Log
	
	

	Mid course Appraisal
	
	

	3 x mini-CEX’s
	
	

	Ethics CBD (inc. Ethics CBD form, summary & Blackboard printout)
	Friday of Week 7
	

	2 x online assessment forms
	2 weeks after the attachment
	FEO at Charing Cross


· Who signs my end of course form?

There are 2 online Assessment forms which you will need to download, one for your ‘core’ teaching site and one for the residency placement .  These can be found on the Intranet via https://education.med.imperial.ac.uk/Years/5-1213/assesspaed.htm
Core Assessment Form:  This should be completed by your ‘tutor’ at the larger sites (i.e. St 

Mary’s and Chelsea & Westminster), or by the Course Lead/designated tutor at the smaller sites

Residency Assessment Form:  This needs to be completed by the Lead Clinician at your residency

site.   Please ensure that this is completed and returned to you before you leave the placement as it

is extremely difficult to get this done retrospectively. 

· Is it possible to extend the deadline for forms?

     These deadlines can usually be extended on request (via email to the appropriate administrator). 

Please note that you cannot be signed up for Paediatrics until all the necessary documentation has


been submitted.
 
· What do I need to do for the Ethics CBD?
At this session you will be asked to present an individual case history and ethical/legal arguments, and you should be prepared to debate the issues within a group.  You will need to bring a one page handout for your group.  Following the assessment you will need to hand in:

*   Your Ethics CBD form (in the ‘Essentials’ pack)

*   Your A4 Bullet pointed list (or notes)

*   A print out of your Ethics self-assessment - “Children”, in the “Ethics and Law (2011-2012)”  

    section of Blackboard
You will be assessed both on your individual case and on your participation in the group.   Further information can be found on pages 16, 42, 43 and 44 of the Course Guide (in “Introductory Materials” in Blackboard).

· Are there any online modules that I need to complete and where can I find them?
For Paediatrics you are required to complete two online Blackboard self-assessments; one for paediatrics and for ethics.   The Paediatrics assessment can be found in “Year 5: Paediatrics (2012-2013)” in the “Self Assessment” section.  You will receive an email when this has been made available for your group and will also be given a deadline by which is must be completed.  The Ethics assessment can be found in “Year 5: Ethics and Law (2012-2013)” in the “Children” section.  This must be completed and a print-out of your results handed in by the end of the course.
· What happens if I miss my Ethics assessment?

This is compulsory!  You will not be signed off for paediatrics if you have not been signed off for this session.  If you are unable to attend your scheduled Ethics assessment, it may, in exceptional instances, be possible for you to attend on a different day at another site.   If you know in advance that you are going to be away do please let us know at the earliest opportunity so that we can try and make alternative arrangements for you.   If this is not possible or no notice is given then you will need to submit a 2,500 work written presentation of your case, which will be marked by a member of the ethics and law teaching staff. 

· What do I do if I fail to reach the required standard in my mini-CEXs?
These are formative assessments and may be repeated if the required standard is not met.   The Mini-CEX forms can be found in the Essentials Pack (given out of Day 1 of the Course).   These are double-sided, providing you with a second form, should you need to repeat the assessment.   If any further repeats are necessary, extra forms can be obtained from your course administrator. 
Your assessment may be completed by a different examiner at your core site, or you may be asked to be examined by a faculty member at another site.  You must hand in the original form to receive a replacement.  Please note that photocopied forms are not valid and only original forms, on coloured paper, can be accepted.

· I cannot access the Blackboard self assessments.  What can I do?
Some students have difficulty accessing Blackboard from home or using particular web browsers.   First of all try using an Imperial College PC or a different browser.   If you are still having difficulty, there may be a problem with your profile, in which case, you will need to contact ICT.

Residency Placements
· Do I have to pay accommodation and transport costs for my residency placement?
During your residency placement any accommodation provided is paid for by the College, although you may be asked for refundable deposits for swipe cards, keys, etc.   Only students funded by an NHS bursary can claim back travel expense.  Guidance can be found on the intranet via https://education.med.imperial.ac.uk/NHSbursary/travelexp.htm.

· Where can I find information and reporting instructions for my residency hospital?
Information regarding your placement can be found in the ‘Outline’ Guide.   This will be emailed to you just before the start of the course.   Some residency hospitals provide additional information or require students to complete forms beforehand.  Any additional information or forms will be emailed to you in Week 1

· Why do I have to wait until the start of the course to find out where I have been placed for residency?

Occasionally we have to make last minute changes to the residency placements.   This is usually because of withdrawn or additional students, or changes made by the residency hospitals to the number of places available.  For this reason, the allocations are not finalised until the start of the Paediatrics Course.
· Can I swap places with another student if I am not happy with my allocation?
Residency places are allocated on a strictly first come first served basis.  Some places, particularly those in London, are in great demand and go very quickly.   It would be extremely unfair to simply allow students to swap into places, when others, who may have emailed sooner, have been turned down.   Once made, residency allocations cannot be swapped or changed, so please bear this in mind when listing your preferences.
· Can I arrange my own placement?
Under no circumstances may students arrange their own residency placement.  Only the hospitals on the list emailed to you are available.  These will change on a course by course basis.   
· My residency site is asking for proof of my immunisation status and CRB clearance – how do I obtain these?

If required, the Occupational Health Department at South Kensington can provide a printout of your immunisation status.  CRB information is held centrally and students are not issued with individual certificates. If your residency site need this they will need to contact the FEO (specifically Jitender Yadav - j.yadav@imperial.ac.uk).

Attendance

· What do I do if I am too ill to attend my course?

If you need to take time away from the course, for any reason, please ensure that you contact the administrator at your ‘core’ site via email or telephone, as well as informing the FEO (please see the guidelines “attendance, holidays and leave of absence” via the following link:  https://education.med.imperial.ac.uk/Policies/Policies.htm).  
· What if I need to take time away for an appointment/course/conference?
This should be no problem but you will need to email Jitender Yadav in the FEO to apply for ‘Special Leave’ (please see the guidelines “attendance, holidays and leave of absence” via the following link:  https://education.med.imperial.ac.uk/Policies/Policies.htm).  Please remember that you also need to contact your ‘core’ site Course Lead and administrator regarding this and will need their written consent.
· Am I expected to attend on Bank Holidays and College Closure days?

If a Bank Holiday falls during your ‘core’ teaching time, you will not be expected to attend, although you will be expected to attend on ‘College Closure’ days if they fall within the attachment.  If a Bank Holiday falls during your Residency attachment, you will normally be expected to be present for the whole fortnight, including any Bank Holidays.  You should discuss this with the lead clinician at your place of residency as sites will vary in their expectations.

Keys/Swipe Cards

· Is there a deposit for keys/cards, etc.?
This varies from site to site but there is usually a small deposit (£10-£20) for locker keys and swipe cards.   This will be refunded on return of the key/card.   You will be informed prior to the start of your attachment as to what kind of deposit is required.  This may also apply to your residency placement but you will be given all relevant information in advance wherever possible.

