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Introduction

This template should be used for all essays, dissertation and projects. It has been set up with convenient styles (see the Quick-Style ribbon) and keyboard shortcuts: Alt-N for "Normal", Alt-1 for "Heading 1", etc.
Word-counts and referencing
Any material in your work (including figures) that is based on a source (book, book chapter, journal paper, etc.) must be cited and referenced. 
The citations count as part of the text and must be written in Vancouver format: by putting the reference number, 1,2, 3, etc. in brackets - [ ] or () (please be consistent with the type of brackets you use); the reference will the appear with the same number in the Reference list at the end of your write-up. 
All references cited in the text must be included in a single reference list at the end of the document.

Material in text-boxes is exempted from the word-count. Text-boxes can only be used to exempt the reference list,  the main title, figure and table captions and legends. Do not use text-boxes for any other purpose. This includes, but is not limited to, an abstract, contents list, headings and subheadings. As these are not the title of the essay or the reference list they must not be included in a text box and they do count towards the total word-count.
To view the word-count, look at the footer of this page, or chose "Word Count" from the "Review" tab on the ribbon.
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This caption about the wall is Not included in the word-count and must be put into a text-box (Photographer, 2004).

Conclusion
Penalties will apply if you do not follow these simple rules.
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Figure 1. A wall.
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