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Procedure for the nomination of a Local Teaching Hero
Introduction

1. The Deputy Principal/Director of Education introduced the Local Teaching Hero scheme in March 2009 to recognise the excellent teaching and commitment to teaching shown by our colleagues at associated Trusts. In order to do this, letters of recognition will be produced on a bi-annual basis for each person nominated as a Local Teaching Hero by their Trust.
Pre-requisite

2. The scheme is designed for colleagues at a non-Consultant level and may also include associated healthcare professionals, eg., nurses, midwives, physiotherapists etc.
3. Where members of the Expert Patient Programme (EPP) are actively involved in teaching, they may also be nominated.
4. Where appropriate, teams of staff may be nominated.  The names and job titles of all nominees in the team should be included.  Teams must not include more than one member of staff at Consultant level.
5. In all cases, the nominee must have demonstrated a sustained, high quality commitment to teaching Imperial undergraduate students.

Procedure

6. The Trust must provide the FEO Office Manager with the following information:
· Title
· Name
· Job Title

· Trust
· Postal Address
· Course
· Academic year
· Reason for nomination (to be used in a paragraph in the letter. The sentence that precedes this is ‘In particular, you were nominated for…’).
7. Nominations may be submitted to the FEO Office Manager at any time, but letters of recognition will be only prepared twice a year. There are two deadlines each academic year: these will be 31 January and 30 June, with letters scheduled to be sent within a month of this deadline.

8. The nominations should be submitted by the Teaching Coordinator or Director of Clinical Studies of the site local to the nominee.  It is the Trust’s responsibility to approve all nominations submitted. Students may also nominate staff to be named a Local Teaching Hero via the local Teaching Coordinator.
9. All names received by the FEO Office Manager will receive a letter of acknowledgement as a local teaching hero. It is anticipated that normally there will be no more than 10 Local Teaching Heroes per Trust in any sixth-month period.

10. The FEO Office Manager will retain records of all of the nominations submitted throughout the duration of each six-monthly period on a database. Within a month after each deadline, the FEO Office Manager will ensure that the Deputy Principal/Director of Education has reviewed each nomination and that a letter of recognition has been prepared.

11. The names of all Local Teaching Heroes will be recorded in the programme of the annual NHS Teaching Excellence Awards.
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Professor Jenny Higham MD, FRCOG, FFFP, FHEA

Deputy Principal


Director of Education
<Date>
<Address>
Dear <Name>

Local Teaching Hero - <Trust Name>
I am writing to formally to recognise and thank you, on behalf of the Faculty of Medicine at Imperial College London, for your contribution to the teaching on the <course> course, which was delivered during the <200X-20XX academic year> to Imperial undergraduates. Your Trust has nominated you as a local teaching hero.

We are aware of the many excellent contributions to teaching delivered by doctors in training and many other healthcare professionals and would like to acknowledge this and thank you. In particular, you were nominated for <particular reason for nomination>.

Your important contribution to the teaching programme is greatly valued by us and our students.

Yours sincerely
Professor Jenny Higham

Deputy Principal

Director of Education
